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Introduction

The Genesis Parent Access portal is a safe, secure way to view your child’s school record for
the current school year. You have access to the following information:

- Contact Information (email, phone numbers, emergency contacts) for your children
- Your children’s Marking Period, Exam and Final Grades
- Your child or children’s Report Cards
- Your child or children’s daily attendance record and possibly class attendance
records (if your child’s school uses class attendance).
- Teacher Gradebook assignments and assignment grades for your child or children.
- Your child or children’s course requests or possibly their schedule for the next
school year.
- Letters sent to you regarding your child:
o General Purpose letters
o Attendance Letters
o Scheduling Letters
- Documents that have been uploaded for your students.
- Online questionnaires or forms.



Genesis Parent Access User Guide

Logging In & Logging Out

Montgomery Township School District

Parent Access

® Your Username is your email address.
* Please allow a few minutes for the emall to St 16 you if you use the Forgot My Password
His

ving trouble logging In? Contact Jaime Velez ((velez@mtsd.us) for

w will see the transp on and any missing homergom or locke: c m Mol
ate your contact information. Use the Contacts t Jb 0
update a5 necessary.

ew the steps for

Logging In
Logging into Genesis is very simple:
1. Go to https://parents.mtsd.k12.nj.us
2. Enter your Email Address in the “User Name:” field
3. Enter your password in the “Password:” field.
4. Click the “Login” button

Logging In for the First Time
The very first time you login you will be required to change your password.

What if I forget my password?
Right next to the Login button, you can find a “Forgot My Password” link:

Forgot My Password

You will receive an email with a new randomly generated password. The first time you
login with your new password, you will be required to change it.

Logging Out

It is important to log out of Genesis Web Access properly: It is important to log out of all
web applications properly. This applies not only to Genesis, but to every Internet/Web
application you use. To logout, locate and press the Log Out button in the upper right
corner of the Genesis Parent Access portal screen:
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4% STUDENT DATA

Summary, Attendance Grading  Gradebook  Scheduling  Documnents  Letters

Sum mary. SELECT STUDENT:

To logout, click the Log

sst Out button in the upper
ertificate .
e right corner of the screen.

Thursday, 5/26/2016 2:24PM

Switching from English to Spanish

There is a Cambiar el idioma a espaiial [ink at the lower left corner of every screen. To switch
to Spanish, click this link. It then changes the language of the Parent module to Spanish.
The link itself changes to Shanae lanquaae to Enalish, (Jjck this to return to English.

Student Summary Dashboard Screen

The Summary Screen - The Student Dashboard

4% STUDENT DATA

Summary Attendance  Grading  Gradebook  Scheduling  Documents  Letters

Summ ary SELECT STUDENT:
S5L
Certificate e
This is the
Thursday, 5/26/2016 2:24PM current student.
a GRADE:
MONTGOMERY HIGH SCHOOL | STUDENT ID SRS | STATE ID; S 1 0

PER | COURSE DAYS | ROOM TEacHER T L

The highlighted course is the

L & one the student is scheduled
1 Fr Y BN27 . . i .
2 = SrE to be in right this very minute
2 Q1 A FIIZ1
2 a2 A
Hameroom: 2 52 B COMMON
Counselor: 2 Q3 A
Paripouiles i - T
;ﬁi;m-c- te 3 oA 82223
Locker: 3 51 I8 COMMON Scroll down to see
3 52 B 01129 -
P = |a |Bitom additional students
4 FY B B2214

THI5 WEEK M| T W|RIF
artenpance IR WEEK £ DAY U=l THURSDAY =)

ASSIGNMENTS |'Route | TimME | Bus & | Pick UP 7 DROP OFF
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Genesis Parent Access Student Data Summary - Student Dashboard Screen

When you login, the first screen you see is the Student Data Summary. This is the student’s
Dashboard screen. You will see a ‘dashboard’ for every student linked to your login. All

your students will be listed on this screen.

Each student’s ‘dashboard’ contains the following information:

Homeroom:
Counselor:
Apel, Kelly =
Age 16
Birthdate:
Locker:

summary

Basic information about the student: Student ID, Homeroom, Grade Level, and
Age. If you are viewing the screen during the school day, you will also see a period
of the day highlighted in green for the class the student is in ‘right now’.
The student’s attendance summary for the current week - this shows you a color
coded attendance code for each of the week.

Assignment summary for the current week - how many are due each day
Optionally, the student’s bus assignments will be displayed.

GECENTER | &% STUDENT DATA

Summary.  Attendance  Grading  Gradebook  Scheduling  Documents  Letters

Thursday, 5/26/2016 2:24PM

GRADE:

MONTGOMERY HIGH SCHOGL | STUDENT ID SIS | STATE ID: e 10

|
PER | COURSE m ROOM | TeacHer T ust Dav:E(R)

FY E2310
FY BN127
51 F1130
ol F1121
a2
52
a3
o
FY
51

COMMON

82223
COMMON
o129
B1108
B2214

[rwsweer L 71w o | ¢ ERCSTT e

bW oW W RN N R o =
® >0 0 RO RO ®

4 FY

m ..... BUS WEEK / DAY 5 THURsDAY 2
7 1 MM | route | mimMe [Bus e | Pick uP /DROP OFF i

Top Tabs

There are four available dark blue “top tabs”. You may not see all of them, depending on

One Student’s Dashboard of Information

which screens your district has enabled. The four include:

- This is where you set up your user profile and access the “Message Center’
which provides up to the minute messages about your students.

- This is where you can see information for one specific student. The

first screen you see when you click on the
dashboard with a separate “dashboard” panel for each of your students.

— Contacts lists all contact information on record for your students and
may allow you to update it.

tab is the “Summary”

)
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More Information about Each Student
The ‘Summary’ screen has a dashboard for each of your students. The other light blue tabs
give you more information about one student at a time.

3% STUDENT DATA

Summary  Attendance  Grading  Gradebook  Scheduling  Documents  Letters
Summary s @ |

Certificate

Thursday, 5/26/2016 2:24PM Printable

copy of their
schedule

MONTGOMERY HIGH SCHOOL | STUDENT ID S | STATE 1D S

PER | COURSE SEM | DAYS | ROOM TEACHER TR LT Dav:B(R)
| |
Py B E2310
2§ A BN27
51 B F1130
(&l A M1
@ A
Homeroom: 52 B COMMON
| Counselon Q3 A
Counselor Apel, Kelly 21 I P
name Age: 1 A 82223
Birthdate: i,
Locker 51 B COMMON
52 B onze
L L Bi10s Bus Routes
FY B B4
Gradebook Assignments &
, Daily Prchup Rebease Destte
Week’s Attendance

Your Middle School or High School child has a period schedule, click one of the k& icons to
get a printable copy of their schedule.

The Selected Student

Only one student can be ‘selected’ at one time. When you ‘select’ a student that student’s
information will appear when any of the additional tabs are clicked. For instance, if you
click the ‘Attendance’ tab, you will see the selected student’s daily Attendance calendar for
the entire school year.
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Selecting a Student

24 STUDENT DATA

Summary, Attendance  Grading  Gradebook  Scheduling  Documents  Letters
(S ey, A ———
Summary L e

Certificate

Thursday, 5/26/2016 2:24PM

Select the student

GRADE:
MONTGOMERY HIGH SCHOOL | STUDENT IO M |  STATE 10: S 1 0 whose information
| | you wish to look at
PER COURSE SEM | DAYS . ROOM | TEACHER T LST DAV:B(R)
1 B E2310
1 24 A B1127
2 1B FI130
2 1} A 21
2 Q2 A
Homeroom: 2 52 B COMMON
Counselor: 2 Q3 A
Apel, Keity £ 2 | R @ A - e -
;3:;‘@_‘.: e 3 A B2223
Locker: 3 si B COMMON
3 52 B D129
4 FY A B1108
4 B B2214
THisWeEK | M [T w R LR
arrenoance TR {5l THURSDAY (2
[rssiccrs RRRRERERPMI | Roure | Tve [suss | rick ur / oRop o i

Changing the Selected Student

The name of the ‘currently selected student’ is displayed in the ‘Select Student’ drop down
at the top of the screen. To pick a different student, click the “Select Student” drop down
and choose the name of the student you want to select. Once you have done that, the tabs

will take you to the newly selected student’s information.

The “Select Student” Drop Down
This drop down contains the names of all the students linked to your login. If you are
missing a student, please contact jvelez@mtsd.us.
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Attendance

Daily Attendance

Daily Attendance is your child’s official daily attendance.

A% STUDENT DATA

Summary Attendance  Grading Gradebook Scheduling Documents  Letters

Attendance s
Student’s attendance summary
e for the school year

TOTALS

Possible Days 164/179
1

AUGUST SEPTEMBER NOVEMBER
(s TIWITIF]S|SIMITIWIT]F]S|SIMITIW/T[FS|[S[M[TIW[T]F]s|
1 12 3 4 5 (3 ]1] s & K

0 [13]

234 56 7 8 6 7 B

Total Tardies

Excused

9 10 11 12 13 14 15 B 14
16 17 12 19 20 21 22 B BEY o4 |
23 24 25 26 27 28 20 B

30 3

Unexcused

Total Absences 11

Excused

Unexcused
DECEMBER JANUARY FEBRUARY

nmmnﬂgnmmnﬂﬂnmmnnﬂnmmngg
1

Truant

LEGEND

a 10
B Present
225 M Absent - Verified with Parent
7 3 30 3
L B Tardy Unexcused
M Early Dismissal - Unexcused
JuLy ™ Excused: Religious Holiday or Bring
child to work
[ simiTIwlTlF]s|smIT/wlT]rls|sImITIw/T[F[s|sTmITIwT]r s [y v
12
34 5 e 7 g g M ExcusedAbsence
0 11 12 13 14 15 18 B W (Weekend)
718 19 20 21 22 23| | [0 X (Holiday)
;: 49262128 38 0 O Emergengy Closure
B Home Instruction
O &(MNoton Roll)
O  Snow Day

This is your student’s Daily Attendance summary for the whole school year.
® The Attendance Calendar with each day color coded
® A summary of the student’s Attendance for the year
® The ‘Legend’ of Attendance codes for your school district.

Attendance Color Codes

You can see additional details by holding the curser over the color coded date on the
calendar. Whether categorized as an “Unexcused” or “Absent - Verified with Parent” the
New Jersey Department of Education recognizes any absence as missed instruction. The
total days truant is what is reported to the state of New Jersey.
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Class Attendance

If your child is in either Middle School or the High School you can see Class Attendance that

shows you their attendance for each separate subject. You must click the tab
under _Attendance [tg find class attendance.

2 sTUDENT DATA

Summary Attendance | Grading Gradebook Scheduling Documents  Letters

endance e

All

DAILY ATTENDANCE

To see Class
Attendance, click the

‘CLASS ATTENDANCE Class Attendance for the Month of

May T
DATE | DAILY ATTENDANCE | CHEMISTRY m PHYS ED 10 | STUDY HALL SEMESTER 2 w INTRODUCTION TO CULINARY ARTS | ENGLISH LITERATURE AND COMP 10 | US HISTORY |
s Mt Mecting Mot bccting ot Mecting Nt Mectig

tab.

Scroll down to see
students Class
Attendance totals

m DESCRIPTION

Present

The Class Attendance screen shows you your student’s Class Attendance summary for each
of their separate subjects. One month is displayed at a time and the screen always starts
by showing you the current month'’s attendance. You may select any month you wish.
® (lass attendance is listed by each school day in the month and shows which classes
the student may have missed on each day. Each day for each subject is color coded.
“Today” is always highlighted in yellow.

At the bottom of the screen is a separate summary for each subject for the entire
school year, divided by Marking Periods.

Each subject summary contains attendance totals for the class, overall
and by Marking Period:

me ; T - All absences for the subject - the Total
B— U - The Unexcused absences

wer o ume E - The Excused absences

"
E=0.0
T=0.0

MP4 U=0.0

E=0.0

3
.

E=0.0
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Grading

Current Year Report Card Grades & Current Report Card

The Grading screen gives you access to your student’s Marking Period grades and teacher
comments and the student’s most recent actual report card.

28 sTupENT DATA

Summary Attendance Grading | Gradebook Scheduling Documents  Letters

Link to Report Card

Comment
Tool tip

Asani, Mevlana

B8 picose dick here to view the IR4 farm for Meviana in Montgarr

nery High Schoo!
MRS M a, Dianna 70 68 n . . - 500

English Literature and Comp 10| FY : -

Fr MK

Chemistry FY MHS

Fr MK

MHS

Phys Ed 10 FY MHS

Comments

Comments Legend

The Student’s Grading screen contains detailed information and a link to their current report card. The
numbers below each grade are the comments the student has received for the Marking Period. Place your
cursor on a comment number and the corresponding text is highlighted in yellow - the text of the comment is
also displayed in a Tool Tip. A link to the current report card is at the top of the screen and links to email
teachers may appear below the teacher’s name.

The Grading Screen
This screen summarizes your student’s Report Card grades for the current year.

Each box shows the grade and comment codes that your student has received in the
corresponding class for the selected Marking Period. If you place your cursor on a
comment code, the corresponding comment will be highlighted. In addition, the text of the
comment will appear in a tooltip.
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Viewing your Child’s Current or Most Recent Report Card

You are able to view your child’s actual report card by selecting the link that appears
between your child’s name and their list of grades. A sample report card is shown

11

below. Adobe Reader is required to open the PDF file. The procedures to print and save

the file will vary by the version number of the Adobe Reader you have on your device.

Please follow their instruction to print or save the file.

MONTGOMERY HIGH SCHOOL  Marking Period 3

LID/SID Student Name Grade Homeroom Date Counselor's Name
@ s e cmes ¢ el Suees 10 §ii P 04/04/2016 | 2015-16 Apel, Kelly
# | C # C
2 |Good test scores
19 |Demonstrates good study skills
25 |Listens attentively
68 |Shows effort trying to improve
Subject Instructor ] 72 id- 4™ | Final  Final [
MP  Exam Grade
Chemistry 42200-3 | W e 1 87 78 68
German | 52100-1 T 1 92 | 96 98 219 25
Photography Il S 71200-2 | Samtmenn Smiias 2 98 | 93 96
Phys Ed 10 82000-11 | s W 2 93 | 94 96
Geometry 32200-2 | B e 3 85 | 74 79
Introduction to Culinary Arts| 64100-3 | sse 3 90
English Literature and Com | 12000-7 | Sisn s 4 70 | 68 71
US History | 22000-15 | S S 4 78 | 80 72
Report Card Grading System
AU = Audit M = Medical QOO ROCHIES
E  =Exempt P =Pass MP [ 1 [2[3]4] Total
F = Fail WP =Withdraw Passing
HI = Home Instruction WF  =Withdraw Failing aosll 12 | 0 \> S
INC  =Incomplete Tdy | o] 1] o0 1

A National Blue Ribbon High School of Excellence

R Ppatiit
Paul J. Popadiuk,
Principal

Available Report Cards

The Available Report Cards tab brings up Report Cards from previous years that your

child’s school has made visible through Genesis. Click on the icon under the View column

to see the report.

Grade History

The “Grade History” tab lists the course and final grade information starting with grade 5.
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Gradebook

Weekly Summary of Assighments Screen and Marking Period Averages

@ n STUDENT DATA

Summary Aftendance Grading  Gradebook | Scheduling Documents  Letters

JlradepbooK JiLscrsidiias
WEEKLY SUMMARY LIST ASSIGNMENTS COURSE SUMMARY

Week of 052322016 |

rintable Version of Weekly Assignment

TEACHER MP4 AVG | MON
5/23116 5[24!15 51'2‘?[16 5}'25!16 51'27[16

e and Comp 1

Email: =

— 4! 0 0 0 0 0
Email: &5

2 0 1 0 0

Email: &

4220043 - Chemistry E B 68% 0 1 0 1 0
mail: 2

5210011 - German — 99% 3 0 1 0 1
Email: =

641003 - Introduction to Culinary Arts E = 92% 0 . .
mat Link to email teacher

- 100% 1 0 1 0 1
i

The Gradebook Summary Screen - Click on the highlighted course name to see all the Assignments for that
course. Click on a teacher’s email address to send email to that teacher.

Choosing the Marking Period Average to Display

The “Avg” column always starts by displaying your student’s up-to-date Marking Period
average for the current (i.e. ongoing) Marking Period. You can check on their average for a
previous Marking Period by using the droi down in the “Avg” column header:

Select the Marking Period and the averages in the column will be updated to show you the
averages for that Marking Period. If you tab away from this screen and then return, the
averages for the current MP will once again be displayed.

Viewing all Assignments for One Course
To see all of the Assignments for one course, click on the highlighted course name. That
will take you to the “One Course/All Assignments” screen.

Viewing all Assignments for a Selected Day
To see all of the Assignments for one day (for example, Tuesday), click on the highlighted
day name. That will take you to the “One Day/All Assignments” screen.
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Gradebook Weekly Summary

13

This shows you a snap shot of all Assignments that are due for the selected week. You may

do the following:
e Select a different week by clicking in the “Week of” field.

e See all Assignment for all courses by selecting “All Assignments”.

e See all the Assignments for one course by clicking on the highlighted name of a

course in the list.

e See all the Assignments for one day by clicking on the highlighted day name.
e See your student’s marking period averages for either the current Marking Period or

a previous Marking Period.
¢ Download files the teacher has attached to an Assignment.
e View teachers’ Assignment comments for your child.

List of Assignments Screen

L STUDENT DATA

Summary Attendance Grading  Gradebook | Scheduling Documents  Letters

WEEKLY SUMMARY LIST ASSIGNMENTS COURSE SUMMARY

Click the Print Assignments
link to print out the list.

Show all courses hd 0527/2016  [&

Week of

Course: Assignments Due Date:

Status: | Show all assignments v | Show Assignment Dates:

Search

H Print Assignments

Englich
MP4 | 5/23/2016 Men | Literature Classwerk Part 2 classwork
snd Comp 10
11.1-11.3 Graded
MP4  5/23/2016 Mon  Geometry Summative _ rads 1
Assignment
Perf e
MP4 | 5/23/2076 Mon | Geometry Perterman 11.4-11.6 Notes
fAssessments
MP4 52372016 Mon  German | Homework  G&VKap7ex5 10
Comm. Skil
MP4  5/23/Z076 Mon | German| emm. = EP-Stem-changing verbs 10
Devalopment
MP4  S/23/2016 Mon German | Sobubil] | BB T L ] 10
Development  irregular verbs
MP4 PE17
MP4 | 5232016 Mon | Phys Ed 10 PE-Daily 7
MP4 PE 17
Worksheet Energy
Write equations for th
MP4  S/24/2096 Tue  Chemistry Homewark e i s CHECK

reactions but do not do the

energy bar charts

Click on pushpins to see the
teacher’s comments about your
child’s work or messages to the
class.

If the teacher has uploaded files
to an Assignment, you will be

able to click on each file’s icon to
download it.

Gradebook Weekly Summary Screen - Search for Assignments by date, Marking Period or “All Assignments”
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List of Assignments
This screen will allow you to look at your child’s Assignments in multiple ways.

The controls at the top of the screen let you select by the following criteria:
e Courses - Select one subject or all subjects
e Status -

O
O
O

Graded Assignments - Assignments that have been graded.

Ungraded Assignments - Assignments that the teacher has not yet graded.
Incomplete Assignments - Assignments the student has partially but not completely
finished.

Missed Assignments — All assignments the student failed to turn in or do.
Assignments the student has not yet completed because they were absent on the
due date. An assignment is marked “Absent” if the student is absent on the day it is
due. This option shows all assignments currently marked “Absent”.

o Assignment Due Date - Select one date. This date can be interpreted as the single date you
selected or as the week which contains the date you selected or as the month.

o Show Assignment Dates - This lets you choose the time period you wish to view
assignments for:

O
O

O
O
O
O
O

“One day” - the Assignments for the date selected in Assignment Due Date.
“Week of” - the Assignments for the week which contains the date selected in
Assignment Due Date.

“Month” - the Assignments for the month which contains the date selected in
Assignment Due Date.

“MP1” - All assignments for Marking Period 1.

“MP2” - All assignments for Marking Period 2.

“MP3” - All assignments for Marking Period 3.

“MP4” - All assignments for Marking Period 4.

“All Assignments” - All assignments for the entire duration of the course.

One Day’s Assignments

One Day’s Assignment
When you click on a ‘day’ name you are brought to the “List Assignments” screen with only
the one day selected:

One Day/All Assignments
If you click on a day name, you come to the “One Day/All Assignments” screen. This is the
“List Assignments” screen set for one day, all courses, all assignments.
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2 sTupENT DATA

Summary Amendance Grading Gradebook | Scheduling Documents  Lemers

Gradebook SELECT STUDENT:

WEEKLY SUMMARY m COURSE SUMMARY

e

H Print Assignments

English

MP4 | 5/23/2016 Mon  Literature and Classwark Part 2 classwork
Comp 10
MP4  5/23/2016 Mon Geometry Grrrenm | A ThEEaES

Assignment

MP4 | 5/23/2016 | Mon | Geometry ZZ‘TLZE 11.4-11.6 Notes

MP4  5/23/2016 Mon German | Homework G&V Kap 7 ex 5

MP4  5/23/2016  Mon  German | Comm. Skill - EP-Stem-changing
Development | verbs
- 5-Sentence Story
- Comm. Skill >
MPA 5232016 Mon  German| using irregular

Development
& verbs

MP4 PE17

MP4 | 5/23/2016 Mon | Phys Ed 10 PE-Daily AP PE 17

S5L
Certificate
Course: | Show all courses | Assignments Due Date:  [05/23/2016
Stats: | Show all assignments v | Show Assignment Dates:

e e e e i

15 26.7%

5 16.7%

10 100%

10 | 100%

10 100%

» 5| 100%
&Copyright Genesis Educational Services.inc.

One Week’s Assignments

Viewing a Week’s Assignments

15

If you select “Week of” and select any date, you will be shown all assignments for the week

containing the selected date. For example, if you select the date “11/21/2008” which

happens to be a Friday, you will be shown all assignments for the week Monday,

11/17/2008 through Friday, 11/21/2008.
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Special Grades and the Previous Grade Column (“Prev”)

u DUE DATE COURSE TEACHER | CATEGORY | ASSIGNMENT GRADE lmnm DOCS|
MP1

Anderson, . Safety quiz
9/7/2012 | Fri SPANISH 4 Matt WA Safety quiz for the lab
*CALCULUS = Antonelli Section’
’ (f
MP1 9/5/2012 Wed AP [l HW problems 1,246,789 CHECKPLUS 100 385%
*CALCULUS  Antonelli, . Section2 ”
MP1 9/11/2012  Tue AP John HW problems 11,12.13,14 CHECK 100 78%
*CALCULUS  Antonelli Section3
’ 0
MP1 9/12/2012 Wed AP John HW questions 1,2.34.5 CHECKPLUSPLUS 100 100%
MP1 042012 Fi | oiLCULUS Antenelll - gpcr Test13 96 100 96%
AP John Section 1-3 Test
*CALCULUS  Antonelli MP4 QUIZ 1
b 7 5 o
MP4  4/18/2013 Thu AP John QuIZ MP4 Quizzes 1 60 r 100 60% Missing

Teachers have 4 "special” grades that they can give students for any assignment:

e Absent - Your child was absent on the date the assignment was due. This means your child
has a chance to make up the work: The assignment is not counted until the teacher changes
the grade to a regular grade or to Missing or Incomplete. When a grade of Absent is
changed to another grade, “Absent” appears in the Prevcolumn. Something that “was
previously Absent” was turned in after your child returned to school following an absence.

e Missing - Your child failed to turn in an assignment or take a quiz or a test. When a M=*"& js
changed to another grade, "'=*"¢ appears in the E&1 corumn. Missing is the most common
special grade. A teacher’s comment may accompany a missing. Something that “was
previously missing” was turned in late.

e Incomplete - Your child partialli/ completed an assignment but did not finish it. When

Incomplete appears in the column, your child has completed the assignment late.
e Exempt - Your child is not responsible for doing this assignment. It does not count for

them. Itis unusual for an Exempt to appear in the m column. Usually, when a child is
explicitly exempt from an Assignment, they are not later given a grade.
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2 srupenT DATA

Summary Amendance Grading Gradebook  Scheduling | Documents  Leters

Gradebook SELECT STUDENT:
WEEKLY SUMMARY LIST ASSIGNMENTS COURSE SUMMARY

Course Summary for English Literature and Comp 10 *
Marking Period 4 Grade: 65.90%

Assignments WMarking Period 4 04/05/16 10 06/09/16 Last grade posted on 5/25
I e e e e e R

MP4 5/19/2016  Thu English Literature and Comp 10 Assessments Part 1 Test 415 50 B3%

MPa 5/13/2016  Fri English Literature and Comp 10 Classwork F451 1-19 check 12 15 80%

MP4 4/29/206 | Fri English Literature and Comp 10 Assessments Catcher test 37 50 74%

MP4 4/29/2016  Fri English Literature and Comp 10 Classwork Analysis 10 20 50%

MP4 42772016 | Wed English Literature and Comp 10 Classwork Socr discussion 15 15 100%

MP4 4/25/2016  Mon English Literature and Comp 10 Writing Journal set 2 6.5 20 325%

MP4 4/12/2016 | Tue | English Literature and Comp 10 Writing Journal set 1 £ 10 Missing

MP4 /82016 Fri English Literature and Comp 10 Homewark Web quest a 15 0%

MP4 4/6/2016 | Wed English Literature and Comp 10 Classwork Chap 1 EX 5

* Assignments graded as EX (Exempt) or ABS (Absent) do notimpact a student's grade
* Assignments graded s M (Missing) counts a5 0.0% and INC (Incomplete) counts as 0.0%.

Grading Information Marking Period 4
Students are graded by Tetal Peints in this course. The final average for the marking period is determined by dividing the Earned Points by the Atempted
Points.

Class Attendance Summary Marking Period 4

Absences a0 70 1.0
Tardies 0.0 00 0.0

Initially, these special grades appear in the regular EZEE column (e.g. “E5). When a teacher gives
one of these special grades (e.g. "I - Missing) and then later changes it to another grade, the
original, special grade (i.e. Missing) is displayed in the column on the List Assignments screen.
Regular grades never appear in the m column - it is only for these special grades.

The teacher cannot clear the “previous grade”. It is always displayed to you. You might use this
information to help understand why your child may have received their regular grade (“the work
was late”). For example, excellent work turned in late often receives a reduced grade.

Viewing Teacher Comments

Teachers can enter comments on your child’s performance that can be viewed through the
List Assignments screen. If a teacher has entered a comment on an assignment, please
take time to view it.

*CALCULUS  Antonelli, MP4 QUIZ 1 I
MP4  4/18/2013 Thu P John QuIZ MP4 Quizzes 1 60 100 60% Missing

If a pushpin # icon appears on the Assignment line, it means the teacher has entered a
comment on the assignment. To read the comment, click the # icon. This will cause the
comments to popup:

*CALCULUS  Antonelli MP4 QUIZ 1 .
. rd
LIRS CHIEN | Ui AP John Quiz MP4 Quizzes 1 &0 R ' 100 60| Missing
Comment from Antonelli. John: Close Click for Comment

We need another phone conference
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Downloading Attached Documents

Teachers can upload documents to assignments so that you can download these at home.
The “documents” include such things as MS Word, MS Excel, PDF files, .wmv movies,
podcasts and many other types of files. When one or more documents have been uploaded
and attached to an assignment, icons identifying the type of each attachment appear in the
Docs column on the List Assignment screen.

. Quiz March 6
MP3 3/6/2013  Wed ;S HISTORY Barry, Jack L QUIZ Quiz Pages 205-240, Do #5 3, 7, 3-12in 100 El

preparation.
Ificons (e.g. @—]) appear in the “Docs” column on the right side of an Assignment line, it
means that the teacher has uploaded documents to the assignment and you may download

these. There will be one icon for each document the teacher has attached (@—] means there
is one document attached). The shape of the icon indicates the kind of file that is attached
(e.g. &= indicates a PDF file that requires ADOBE Reader to read). You will need to have
installed the right application to view each type of file.1

| E

| View Study_Guide

To see the description of an attached document, place your cursor on the icon:
(cursor on # icon)

To download the document, double click on its icon. The attachment will be displayed in
the central part of the screen.

! While teachers are encouraged to upload files in common formats, such as MS Word, there is no guarantee that you will
always have the right application to view an attachment. If you do not, please contact the teacher.
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Letters

The Letters tab contains a list of letters that have been sent to the student’s guardians.
Once the letter has been sent to the guardian, it can be made available on the Letters
screen.

© L STUDENT DATA

Summary Attendance Grading Gradebook Scheduling Documents | Letters

Student Files
mm CATEGORY m
4272018 Attendance | Guidance 5 Class Absences H CIICk the
4272016 Atendance  Guidance 8 class absences B PDF ICOﬂ
20172016 Attendance | Guidance 5 Class Absenices m to view a

letter.

To view a letter, click on the k& PDF icon corresponding to it. This will open a separate
window and display the letter:

When you are finished viewing the letter, you may close the window it is displayed in.

Printing Letters
All Genesis reports are displayed as PDFs using Adobe Reader. To print on a printer, use
the Adobe Printer icon to bring up a normal print dialog.

What types of Letters are displayed?

e Attendance Letters - Letters generated when the student has some Attendance-
related issue (e.g. too many absences).

e Conduct Letters - Letters generated when a student is involved in a discipline
infraction.

e Scheduling Letters - Letters related to scheduling classes for next year.

e General purpose letters - Any letter that does not fall into one of the above
categories is considered “general purpose”. These can cover a wide variety of
topics.

19
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Documents

The Documents screen lists documents that the school or district has linked to your
student’s record. You can view these and maybe asked to acknowledge that you have read
one of them:

a STUDENT DATA

Summary Attendance Grading Gradebook Scheduling Documents | Letters

Documents SELECT STUDENT:

Document Library for

FOLDER NAME / TITLE ml

General Documents

T MAP Quick Reference

Espaniol  Mobile ECopyright Genesis Educational Services, Inc.
The documents you have access to are displayed in the “Document Library” list on this screen:

Download and View a Document
To download and view a document listed on this screen, click the b PDF icon. This
displays the contents of the selected document.

Acknowledge that you have read the Document - This is “signing” the document

To acknowledge that you have read the corresponding document, click the
ﬁ button. This causes a confirmation dialog

to appear:

% The page at 192.168.1.229:8081 say=: |

Types ¥ES to confirm that you have read this document

ok || Cancel |

You must type the ord YES (all in capital letters) into this dialog boxand click the OK
button to acknowledge that you have read the corresponding document.

WARNING: Clicking the_ button and entering YES

into the prompt is a legal acknowledgement that you have read the document.

Once you have acknowledged reading the document, the button is no longer displayed:
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Forms

2% STUDENT DATA

Summary Assessments Artendance Grading Discipline  Gradebook Scheduling Documents | Forms | Conferences  Letters

Forms SELECT STUDENT:

Genesis Parents Module 2.0

Forms Library

Today is 6/28/2013
These are the online forms that are available for Caitlin.

I_ SUBMITTED ON | SUBMITTED BY | FILLABLE FROM | FILLABLE THRU ﬂ

1. | Semple Template April 18 2013 4/18/2013  demo@aol.com Caitlin
2. Simple Template Sept 2013 4/18/2013  demo@aol.com Caitlin
3. | Basic Information 3/26/2013  demo@aol.com Caitlin
4. Activity Questionnaire Mot Yet Submitted Caitlin
5. | Survey - New School Year Mot Yet Submitted Caitlin
6. Transcript Request Not Yet Submitted Caitlin

Cambiar el idioma a espafiol ©Copyright Genesis Educational Servi

Filling Forms
If any forms are available for you to fill out, they will appear on the Student Data>Forms screen.

Clicking on the name of a form opens it so that you can answer the questions it contains.
©

2% STUDENT DATA

Summary Assessments Awendance Grading Discipline  Gradebook  Scheduling Documents = Forms = Conferences Letters

Forms SELECT STUDENT:

Genesis Parents Module 2.0

Forms Library
Activity Questionnaire for Caitlin

Activity Questionnaire

Do you intend to engage in any activities thisyear?  [[]

Whar sctivity are you most interested in engaging in? | | |

Tell us about your interests?

Question? Please visit www.askme.com for help ]

Questions marked with an = are required.

Cambiar el idioma & espafiol
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To Fill out a Form
1. Go to the Student Data->Forms tab.
2. Select the Form to fill in and click on its highlighted name:

Forms Library

Today is 6/28/2013
These are the online forms that are available for Caitlin.

I_ SUBMITTED ON | SUBMITTED BY | FILLABLE FROM | FILLABLE THRU m

1. | Sample Template April 18 2 4/18/2013  demo@aol.com Caitlin
2. Simple Template Sept 2013 4M18/2013  demo@aol.com Caitlin
3. | Basic Information 32672013 demo@aol.com Caitlin
4. Activity Questionnaire Mot Yet Submitted Caitlin
5. | Survey - New School Year Mot Yet Submitted Caitlin
6. Transcript Request Mot Yet Submited Caitlin

3. Clicking on the form’s name brings up the form so it can be filled in. Each form is different.

Forms Library
Activity Questionnaire for Caitlin

Activity Questionnaire

Do you intend to engage in any activities this year? 0

‘What activity are you most interested in engaging in? | |

Tell us about your interests?

Question? Please visit www.askme.com for help |

Questions marked with an * are required.
4. When you are done filling in the form, click the | upate Answers | button. This sends your

answers to Genesis. If you do not click button your answers will not be
recorded.
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Contact Management

The Contacts screen allows you to view and possibly update the contact information for
your students. If you do not have permission to update the Contact information directly
via Web Access, you will not see the fields and buttons described here. If those fields and
buttons are missing, please contact jvelez@mtsd.us to update your contact.

A k& PDF icon may appear next to the name of each of your children to allow you to print
out their current contact information.

[C) -

Genesis Parents Module 2.0

Each section

Click the PDF Loolased = is about a

icon to get a different
. . ATTENDANCE | EMERGENCY | PTO TEXT PRIMARY DISTRICT CONTACT

pr|ntab|e list MESSAGE PHONE FLAG contact.

of all of this N B B B B B &l =

student’s —

Cell Bhan, B B a a L
contacts. -]
Email (Home! a L
JE— < Email [2]
Dolores Smith Guzrgizn | Mother
e e
MESSAGE PHONE FLAG
You may see
7 276 |x o B B |a] [=] = phone
= ] ] ] =] ® numbers
= - - —r and / or
=] Email
mail (Home) sedu.co - L]
== = addresses
Emasil (Home) @sol. a = u
Email (Home! @amail.com s (=] L]

46 Phoneremail [ Home Email [2]

John Doe Emergengy

_ ATTENDANCE | EMERGENCY TEXT MESSAGE | PRIMARY PHONE | DISTRICT CONTACT FLAG .
x B =] B ] ] [«] L
(=] L

Homa Phan

Email (Wark): _frest1233@acl.com

Part of the Contacts Screen listing all Contact Information for your students

What is listed on the Contact Management Screen?
The Contacts screen lists all telephone and email contact information for:
- The student themselves - your children’s own cellphone and email addresses
- The student’s Guardians - The legal guardians - such as yourself - who are allowed
to view the children’s information.
- Other contacts - all other people whom you wish the school to be aware of in your
children’s lives, including:
o Emergency contacts - People you wish to be contacted should an emergency
arise and you are not available.
Doctors
Dentists
Hospital to use in an emergency if hospitalization is required.
Other people it is important that the school know about.

o O O O
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The Contacts screen has an area for each of your children and within a child’s area; there is
a separate section for each Contact.

Viewing and Printing Contact Information for all Students linked to your Account
To print a copy of all of the contact information found on the Contacts screen for one

student, locate the u PDF icon next to the student’s name and click it.

Contacts for Caitlin Dailﬂ H

This will bring up a report of this student’s Contact information:

Contacts for . Caithn
As of 062972013

|Cu|1h|:t Mamg |Tjrpc Ralatlonship Phong |Eml |

Caitfin Student Student 7323-555-8807 (Cell)* {Ihome.com (Home)
3569-1023 | Cell}

Addrasses | Legal Resigence
- .

T .
Fa——

|Co|1hl=t Name |Tjr|m Ralatlonship Phone |Emﬂl |
Dolores Guardian 1 Mother 732-555-DETE (Celly i@genesisedu.com (Home)
TI2-0-D66ET (Cell) i@acl.com (Home)
508-"7-0001 »587(Work) @gmall.com |Home)
Addresses Home Address ADGRS Home Addrese ADGR S
i T i g & T A a, &
' Soew J Ty S w08 Ciiwpeey aawess & L
10
b Lerae w
Contact Mame |Tjr|m Ralatlonship Phone |Emﬂl
John Doe Emergency 1 215-000-2223 (Home}" e ZINZac com (Work)
|Cu|1hnt Hamg |T_ﬂm Relatlonship Phong |Emﬂl |
Ms. Jiors Amasrsom Other Cousin

Addrasses | Home Address
Y AT
T Y

]

Contact Name |Tjr|m Ralatlonship Phone Emall
Owerook Hospital Other Hospital 9088 79-5422 (Home}"
Page 1072

The Contacts Report for one student - These reports maybe multiple pages.

The Contact Report: The report is always for one student. Each student listed will have a
PDF icon next to their name which can be clicked for that student’s Contacts report. The
reports can be multiple pages. Make sure you scroll down to see all of a student’s Contact
information.

This report can be printed out, corrected and brought to your child’s school or district
offices.
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Printing Contact Reports
All Genesis reports are displayed as PDFs using Adobe Reader. To print on a printer, use
the Adobe Printer icon to bring up a normal print dialog.

== ]

Add Phene/Email [ Home Email [+ ][

Catetn Teweliah Denvst Dentist Options

TYPE _ ATTENDANCE | EMERGENCY TEXT MESSAGE | PRIMARY PHONE DISTRICT CONTACT FLAG .

Add Phene/Email [ Home Email [+][ |m
‘Show Add Contact...

Contacts for Christina

Christing Sy Siugen:

U R —

You may not be
allowed to change
any information

908-M8-2625 , Provider: VERIZON

7324440668 , Praviger VERIZON

Scroll down for more
students

732988 5346 _ Provider: VERIZON

n

Scroll down to view additional students and contact information

Interpreting Information for a Contact
Each “Contact” represents one person in a student’s life (e.g. Mother, Grandmother, Uncle),
or a single organization (e.g. Doctor’s practice, Hospital).

Caltlin Swily Student

-_ S - “rion Dlgmln CDNTAU .
PHONE

T33—EEE 2897 x

Verizan

Cell Phane:

ssc 1928 |«
. L

CellProne: e o] B B (| B I =
Email (Home): | @s#siuBhome.com | = ]

Add Phone/Email Home Email :I m

Dolores % Guardian 1 Mother

ATTENDANCE | EMERGENCY | PTO TEXT PRIMARY DISI'RII'_'I' CONTAI'_T
MESSAGE PHONE

Cell Phone: & &
Cell Phone: (] O B I
7
] @l B | ® i I —
Cr—
Email (Home): gesss@genesisedu.com - I:‘ w
Email (Home): | “@saol.com |u = L
Email (Home): [l @gmail.com | o = w

Add Phone/Email [ Home Email [w] |m

The top line shows the Contact’s name and “contact type” and relationship to the student:
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Dolores S8 Guszrdisn1 Mother
ATTENDANCE | EMERGENCY | PTO TEXT PRIMARY DISTRICT CONTACT
MESSAGE PHONE FLAG
7235555876
Cell Phone: - - D D I:l El L
Verizon El
7328880887 | x
Cell Phone: D I:‘ El L
Alltel [
leos-""“0001 | x[se7
Cell Phone: - D I:l El L
Alltel =
Email (Home):  [pssss@genesisedu.com - = L]
Email (Home): #@acl.com an I:‘ L
Email (Home): s @gmail.com - | w
Add Phone/Email Heme Email [ |

There are multiple contact types that are possible:

- Student

- Guardian 1

- Guardian 2

- Guardian 3

- Guardian 4

- Emergency

- Other

Phone Numbers: A Contact may have an unlimited number of phone numbers listed for
them. If a number is a cell number and you want the Contact to receive text
messages on their cell phone regarding your student, you must select the name of
the cell service provider (e.g. Verizon, AT&T, Sprint, T-Mobile, etc.).

If you have permission to remove phone numbers, a trashcan icon will appear at the far
right of each phone number:

TYPE ATTENDANCE | EMERGENCY | PTOD TEXT PRIMARY DISTRICT CONTALCT
MESSAGE PHONE FLAG
- o B = B B EE]

733-555-8897 |x
Cell Phone: -
Verizon

Email Addresses: A Contact can have multiple email addresses listed. If a small icon
appears at the right side of the email address, it means that this email address is being used
as the login for a Genesis login for your child. For example, it may be your email address
and indicate that you have a Genesis login:

Email {Home): #@acl.com an I:‘ L

The Student’s Own Contact Information

Each student can have their own, personal phone numbers and email addresses listed
under the “Student” contact. These would be ways for the school to contact the student
directly.



Genesis Parent Access User Guide
27

Caltlin/@ey Student

TYPE ATTENDANCE | EMERGENCY | PTO TEXT PRIMARY DISTRICT CONTACT
MESSAGE PHONE FLAG
733-555-9897
& B 8 B I —
Ve[

£ L
el e et Proviger ] O O o o O I
Email (Home): @sssiu@home.com | D T

Add Phone/Email [ Home Email []|

You may not see any special flags:

Ed e Student
CelPhons: 7338553838 x| || verizon = i |
Cell Phone: |5Eu} 1SR |K| || S=lect Provider EI '}
Emai
(Home} |-- &@home. com | i ]

Add -
5 s [ ] [ som o crres

Updating Information for a Contact
Each section contains information for a single Contact:

SAERAES BEsW GUARDIAN1T MOTHER
[srrenoance | emercencr |cenerat o] |
O L)

Primary Phone

Cell Phone:  [i -7450 |x| |[Select Provider & O O O
Work Phone:  [609-0 % i [x| | 0 | | o O L)
Home Phone: [908-0man [x[ | 0 O O O O L
Home Email: s s s@aol.com | ma OJ OJ O "
Add Phone/Email:  [Home Email[v] | | Save All Changes |

Information for one Contact

Each “Contact” represents one person in a student’s life (e.g. Mother, Grandmother, Uncle),
or a single organization (e.g. Doctor’s practice, Hospital).

Updating a Contact’s Email and Phone Numbers

You can do three things to the email addresses and phone numbers:
- Change the information
- Remove (i.e. delete) the information
- Add new phone numbers and email addresses
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Deleting a phone number or email address: Find the delete trashcan icon
corresponding to the phone number or email you wish to delete and click it:

732 *
Cell Phone: Al El v v EB

A confirmation dialog will appear:
Message from webpage F‘

Click the OK button to continue and delete the

Py email address or phone number. Click Cancel to
| | A Id like to delete thi ber? . . .
@ ey s yououtaivetoceete s s abandon the deletion and keep the information.

[ oK l | Cancel |

Adding a phone number or email address: To add a new phone number or
email address locate the “Add Phone/Email” tool at the bottom of the Contact’s
information:

Add PhonefEmail Home Email El

Make sure you locate the Add Phone/Email for the correct Contact. Each Contact has their
own Add Phone/Email field:

Email (Wark): test1233@acl.com

Add Phone/Email Home Email El

The drop down contains the list of things that you can add to the Contact:

Add PhonefEmail Home Email El
- You may only add the things in this list.
Cell Phone
Weork Email
Work Phone

Select the type of information you want to add.
Then move to the blank text field and enter the phone number or Email address.

Go to the top or bottom of the screen and click the button.

Adding a Cell Provider information to an existing phone number: For
Genesis to send text messages to a Cell number, the cell service provider (e.g. Verizon,
AT&T, Sprint, T-Mobile) must be specified. It is not possible to send text messages without
that information. “Text messages” include the notifications that can be sent, for example,
when a student’s gradebook grades are updated. If the cell service provider is selected, but
is wrong, the number will not receive the messages that are sent.

To set or change a cell number, locate the “Provider” drop down below the phone number
itself:
[a2-5e51212

Cell Phone:
ATET Wireless ||
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Select your provider, then scroll up or down (to the top or bottom of the page) and click the
button.

Adding a New Contact

If you have a button at the bottom left of a student’s list of contacts,
you have permission to add a new contact! If you do not see that button, you do not have
permission to add a contact: please contact your school to update contact information.

To add a Contact, click on the button. This brings up the “New
Contact” area right below the button:

ADD CONTACT TO CAITLIN:

First Mame; Last Name:
Relatien=hip to Student: El

I= Emergency Contact?: | Not an emergency contact
= & =

Enter the following fields:

- Contact First Name - The person’s last name

- Contact Last Name - The person’s first name

- Relationship to Student - Select the new Contact’s relationship to the student:
Friend? Neighbor? There are dozens of relationships listed. It is important to select
the correct one.

- Isthe person an Emergency Contact for your child? Do you want them to be
contacted in an emergency? If yes, select one of the Emergency Contact options.

You can enter up to six emergency contacts
I= Emergency Contact?: | Mot an emergency contact El

for each of your students. 'Emergency '
‘¥es, Emergency 1 contacts are people you wish to be called in
e E:ifi:zf the event of an emergency. Enter in the
Ves, Emergency 4 order in which you would like these people
Tes, Emengency © to be contacted.
Yes, Emergency 8
Once you have entered all the information, click the button to add the new
Contact.

WARNING: If you have more than one student, and you wish the new contact to be
used for all your students, you must add them separately to each child’s contacts.



Genesis Parent Access User Guide
30

Changing Relationship Information for or Deleting an Existing Contact
If you have permission to update information for a contact, there will be an ©rtien= button
in the top line of the contact’s information. To update the name information for a contact
or to delete the contact entirely, use this ©ptien= button:

TYPE ATTENDAMNCE | EMERGENCY | PTO TEXT PRIMARY DISTRICT CONTACT
MESSAGE PHONE FLAG
08 ®
[ [ [ ] (=] (®

Cell Phone:
T-Msbile |=]

Add Phone/Email Home Email [

When you click

S WSS Aunt Aunt Optiong

TYPE

Il Ph =3
Ce one:
T-Mabile =

Add Phone/Email Home Email [

| o |

Change Contact

The [PEEEE0MEE [ hopup gives you three options:

o [EEE. Clicking the Close button dismisses the popup and makes no changes.

e Change Contact - Clicking Change Contact ]ets you change the name and relationship
information for this Contact. (Phone numbers and Email Addresses are changed as
described above.)

e Delete Contact - Clicking Delete Contact removes the contact entirely. This removes the
whole contact: name, phone numbers and email addresses. Warning: There is no
UNDO button.

Deleting a Contact: When you click Pelete Contact the following confirmation dialog

appears:
L Close |

This will delete thiz contact and all of
their phone, email and address
information.

Are you sure you would like to procesd?

Yes Nao

If you click Yes, the contact and all their information is permanently removed. If you click
No, then the popup is closed and the contact is not deleted.

Relation:| Aunt
Cell Phone:

T-Mebil Emergency? | Mot an emergency contact E

Add Phone/Email Home Email [
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You can change the contact’s First or Last name, and set whether they are an Emergency

Contact or not. To make changes to the contact, update the information, then scroll to the
top or bottom of the screen and click the button.

Home

Introduction to the Home Screens

Message Center | Message Alert Setup

Message Center

. To get to the Message
2 N.w::_cru[nn.;:m.:ﬂi oo - Center screen, click
the Home tab.

Page 1 2 3

There are two screens under m tab:
Message Center  Message Alert Setup

1. Message Center - The Message Center provides a list of all messages received for your
student. There are no settings on this screen - it is an information screen.
2. Message Alert Setup - This is where you set which Alerts you wish to receive.
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The Message Center Screen & Alerts

Message Center

e | New document available.

— CCHCMGT SAMPLE 53
e e . New document available,
L |
= MEWSLETTER MAY 2013 E E
5313 4 New document available,
|
ll SAMPLE DOC E E
42413 Gradebook Grade Change =
Rl A gradebook grade change was made for Ed
41313 4 New document available,
|
—_ PARENT ZAMPLE1 E E
41113 - New document available. E E .
— APRIL 23rd Form
ETE: » News dl:H.'I: T:ftal:r_aplfhle. E E ¥
124113 . New document available.
|
= THURSDAY AN 24 E E
212813 = Daily Attendance alert for Ed
50 e e B e et e e o S & I
—_— Alendanoe __..:_f "u:-_ -N-l\.- -' TEMOED W3S PISIED 10 WA Lo 2] =
Page 1 2 3

The Message Center screen lists all types of messages for your students

Using the Message Center

The Message Center provides a list of all messages received for your students. Some of these may
be linked to Documents or Letters. There is one Message Center for all your students - all your
students’ information is located on the same screen.

Anatomy of a Message
Each Message includes a date, an Icon identifying which module of Genesis sent it, the message
itself and potentially an additional line of information and possibly View, Link and Delete buttons:

SETE! , MNew document available,
L
_af NEWSLETTER MAY 2013 —~ a
E - This is the “View” icon. If the View icon is present, clicking it will bring up the document or
letter.

- This is the “Link” icon. If the Link icon is present, clicking it will take you to the screen
containing the item related to the message. For example, if the Alert is about a document, clicking
Link takes you to the Documents screen. If the Alert is about Attendance, clicking it takes you to
the Attendance screen.

¥ This is the “Delete” trashcan icon. To remove the Message, click the Delete icon.



Genesis Parent Access User Guide
33

Viewing the Message Content

If there is a &3 button, click it to bring up the document, letter or other content:
'z parents.genesised ‘! Genesis High Sche x"i' [£6S-47507] Some » ‘E (84323 unread) - ja * ‘@ Holy Crap: We Ha. % ‘gﬂ Elementary Literac » Y-‘*‘ [#65-45891] Sumr Yz StudentsLogin %

& - C [ parents.genesisedu.com/demo/parents?module=mailbox&action=performViewDocument&studentid=105730&documentid =038E3FEDDODI4E71A63D5F31AD52C973 i‘g '\
[ GoSheet | O] GenesisE-Mail “§ JIRA ¥, Wiki - Confluence 3T Demo - TestServer JC Genesis Test9 [ Optimum Online-... [ royalcollection.com [IT] D'Alessandro: Anoth... & Cable TV, High Spee. >

Your child’s class will be attending a field trip to: Bronx Zoo - Lots of fun!l!

Date ‘ Time 10:00am

Location Bronx Zoo

Cost $15.00

Transportation | Bus

Witz See the animals! A
|| Custody Sensitive EVF.uw  ~| || Detention.rw ~ [ TESTAUGIO.w - ¥ Showoll downloads.. %

Click the browser back button to return to Genesis.

When there is a “Link” button, if you click it, it will bring up the Documents screen in the Parents
module so you can see the full list of Documents for your student:

4% STUDENT DATA

Summary Attendance Grading Gradebook Scheduling = Documents | Forms  Letters

Documents SELECT STUDENT:

Genesis Parents Module 2.0

n

Document Library for Caitlin

FOLDER NAME/TITLE ﬂ_

ReportWriter Form Qutput

ujanuaryz_flTEsT DocC Caitlin Acknowledge that you have read this document

[E] Sample Form 6-12-2013 Caithn Signed on 6/11/20132:34PM by @aol.com

ETHURSDAYJAN 24 Caitlin Acknowiedge that you have read this document

Student Documents Mine

“ FIELD TRIP FORM Caitlin

# My Doc1 Caitlin

General Document

HjanuaryZE Announcement Caitlin

“ NEWSLETTER MAY 2013 Caitlin

“ Sample Form Caitlin

uSHORT FORM AUG12 Caitlin

“ Welcome Back Newsleter Caitlin i

Other Message types have Link buttons that bring up the appropriate screen.
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Setting Alerts

Alert Setup

If you wish to receive an alert when new messages are sent to your Message Center you may do so
here. Alerts may be sent by email or text message (if you have provided a cell phone and cell carrier
to the school).

* Letters:
Receive an alert any time your student receives a letter from the school,

¢ Attendance:
Receive an alert when your student is given an absence to school,

¢+ Gradebook Grades:
Receive an alert when one of your students grades are updated in a teachers gradebock,

+ Messages:
Receive an alert any time school staff sends a Message to your Message Center,

_m
(] (] (]

Email to @home.com |:|
Emasil to Zegenesizedu.com D |:| D D
Email to @asl.com D D D D
Erraflar Ermeilern [ [ [l sl
Email to Esal.com [ [ ] El
Erretli Bizp.com [l [ [l L]
Text to 7335553857 O [ ] =
Text to 733-555-3876 O [ ] =l
Text to 7320000667 [ [ ] [
Text to 609 -0001 O O [l ]
Textto 508 6543 [ [ [ [
Text to 732-555-1212 [ [ o [l
Save Alert Preferences

Alerts

Genesis has the ability to send an alert to your contact emails/text message addresses:
if your child is absent or tardy or

if a grade is updated in any of their teacher’s Gradebooks

If an Attendance letter has been generated for one of your children.

For many other types of messages.

Turning On Alerts

1. Click on the m tab.

2. Atthe top, click the BASEESEEEEEE button.



Genesis Parent Access User Guide
35

3. This brings up the Message Alert Setup screen. At the top is an explanation of each
type of Alert. Below that is a list of all the email address and cell phone numbers on
file for any of your students:

A HOME

Message Center  Messaga Alert Setup

Genesis Parents Module 2.0

Alert Setup

If you wish to receive an alert when new messages are sent to your Message Center you may do so
here. Alerts may be sent by email or text message (if you have provided a cell phone and cell carrier
to the schoaol).

* Letters:
Receive an alert any time your student receives a letter from the school.

+ Attendance:
Receive an alert when your student is given an absence to school.

+ Gradebook Grades:
Receive an alert when one of your students grades are updated in a teachers gradebook.

+ Messages:
Receive an alert any time school staff sends a Message to your Message Center.

_ e . — w

Email to @home.com i} i} O ]
Email to @genesisedu.com B = ]} 0
Emailto|  @aol.com =] =] ] ]
Email to @gmail.com O o o ]
Email to @aol.com 0 =] ] ]
Email to @isp.com ] ] 0 O -

4. For each email address or cell number, check the Alert checkboxes for the alerts you
wish to receive.

5. Scroll to the bottom and click the button.

Turning Off Alerts

1. Click on the m tab.

2. Atthe top, click the BASEESEESE button.

3. This brings up the Message Alert Setup screen. At the top is an explanation of each
type of Alert. Below that is a list of all the email address and cell phone numbers on
file for any of your students:

_W
(] (] O

Email to Ehome.com [
Email to Sgenesizadu.com O ] [ [
Emailte @acl.com O [ [ [
Email to Egmail.com O [ [l [l
Email to Esol.cam O [ [ [l

4. For each email address or cell number, uncheck the Alert checkboxes for the alerts
you do not wish to receive.

5. Scroll to the bottom and click the button.
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Adding Emails and Cell Phone Numbers to Receive Alerts
The list of email addresses and cell phone numbers shown on the Message Center Alerts
screen are those which you have provided for your own personal contact information. To

add cell numbers or emails to the list, you must either use the controls on the _
screen, or, if you are not allowed to change your information there, you must contact your
students’ school(s).

Email to _@home.com
Email to @genemsedu.com
Email to @aol.com

Email tof] @grmail.com
Email to .__.. ___@aol.com

Email to @isp.com

Text to 733-555-9897
Text to 733-555-9876
Text to 7320 -0667
Text to 609 -0001
Textto 908- -6543
Text to 732-555-1212

5 R
OOooEEEETE@E @ G
OOo0EEonETEE & E

5 R

Save Alert Preferences

All of your personal emails and cell phone numbers will be available here - this will usually be a short list.

Personal Settings

Genesis Parents Module 2.0

Change Password
C tP d: .
| urrent Fasswort Settlngs

Home Screen:

Home E

New Password:

Confirm New Password: Save

Save
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Changing Passwords

Change Password

Current Password:

New Password:

Confirm New Password:
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To Change Your Password
1.

Click on the EESEEE tab at the upper left corner of
all Parent Access screens. This brings up the
“Settings” screen

Enter your current password

Enter the new password you desire

Re-enter the new password you desire.

Click

When are you required to change your password?

If your password is changed by the system administrator, the next time you login, you will

be required to change your password. The “Change Password” screen will automatically

appear and you must do the following:
1. Enter your current password

2. Enter the new password you desire
3. Re-enter the new password you desire.
4,

Click

Setting Your Home Screen

Settings

Home Screen:

Home [-]

To set your entry screen:
1.

Click on the EESEEE tab at the upper left corner of
all Parent Access screens. This brings up the
“Settings” screen

Locate the “Settings” panel on the right.

Choose a new Home screen.

Click




